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I 1.1 What Is CoursePower?

CoursePower is a Learning Management System (LMS) that efficiently supports the teaching/learning experience in colleges
and universities.

With CoursePower, teaching staff can present course materials to students and evaluate students over the Internet, as well
as provide an efficient learning experience and follow up on students quickly not only in class but also outside of class hours.
CoursePower also has functions for determining final grades (integrated results) based on students' learning results and
evaluation data, and thus can manage processes up to the determination of students' performance.

[Core functions]
- Present course materials (Materials, Reports, Tests, Questionnaires, Discussions, Learning Materials, Offline Course
Materials)
- Use course materials
- Evaluate assignments (Reports, Discussions, Offline Course Materials)
- Manage attendance
- Evaluate integrated results (for a final grade)
- Communicate with students (Message Board, FAQ, Q&A, Messages)

I 1.2 Operating Environment

CoursePower supports the following environment.

PC
[Web browser]
Internet Explorer 9.0 to 11.0
Firefox 36.0
Safari5.1t0 7.1
Google Chrome 40
Note: You need to enable JavaScript in your browser settings.
[0S]
Any Windows OS that supports the above browsers
Mac OS X or higher that supports the above browsers
Mobile phone
[Terminal]
Terminal from NTT docomo, au, or SoftBank
Smartphone
[Web browser]
Standard browser for Android or iPhone
[Terminal]
Android terminal with Android 4.0 or 4.3 or4.4 or 5.0
4.4 is not compatible with image upload function.
iPhone terminal with iOS 8.1

* This list does not guarantee that CoursePower will always operate on all of the mobile phones and smartphones
described above. CoursePower may not operate properly on some models.
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1.3 Notice

- You cannot use the [Back] button on your browser or the [F5] key on your keyboard to display or update screens. Use
the buttons and links provided by the system to manipulate screens.

- When you are using multiple windows or tabs, the system may stop operating.

- If the system remains inactive (no screen navigation) for a long time, a timeout occurs and an authentication failure
message appears. In this case, the content that you have entered is discarded.
Note: Contact your system administrator about the length of the timeout time.

-2-
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1.4 Concepts of CoursePower

This section describes the concepts of the terms used in CoursePower.

1.4.1 Roles
CoursePower has prepared the following roles, and users are given the pertinent roles. A person may be given multiple roles.

Administrator: An administrator performs CoursePower management tasks.
) Teaching staff: Teaching staff, including the teaching staff in charge of a course, present course materials to students
and carry out evaluations. The administrator registers the teaching staff in charge.

Note: One teaching staff in charge can register another teaching staff in charge, depending on the system settings.
Student: A student can take courses. The administrator or teaching staff register a student as a course taker.

Note: In some cases, only the administrator registers students as course takers.
TA (Teaching Assistant): A TA uses limited teaching staff functions and performs secondary tasks.

Note: The available functions depend on the settings by the administrator.

Note: The names and number of TAs vary depending on the administrator's settings.

1.4.2 Components of a Course

Course: Unit that is made up of a series of weekly lectures

Note: The course may be referred to differently, such as "subject” or "subject to be studied," depending on the
college or university.

Lecture: One of the lectures that are given weekly

Course taker: Student who takes the course

Teaching staff in charge: Teaching staff member who is in charge of the course
s Course materials: Course materials registered by the teaching staff in charge for use in the course

Note: There are seven types: materials, reports, tests, questionnaires, discussions, learning materials, and offline
course materials.

CoursePower can place course materials in folders named lecture. Thus, students can learn with an understanding of the
association between the course materials and each lecture.

Courea s s Course \
| [
Material
Report o e Course materials
l\ Test /
/l Second Lecture i ~
Material
Questionnaire
A
/l Third Lecture i ~
Material
Discussion
S 7
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|1.5

Basic Operations

1.5.1

Login and Logout

This section describes the procedure for logging in to CoursePower.

Note: Contact your administrator about the URL address of the login screen.

Note: If you log in to the system using single sign-on (SSO) via an internal system, such as a college/university portal site, the

system skips operation 1 and displays the screen of 2. Furthermore, after you click the [Logout] button, the

CoursePower [Login] screen does not appear but instead the window closes.

ka | Topics

[ 02/24/2013 {Sun) 00:00 Chromel =31, ¥
B 0272272013 (Fri) 00:01 TopicsT.

B 0272272013 (Fri) 00:00 ZAJCH[L

[ 0272472012 {Fri) 09:00 H e

[ 02/24/2012 (Fri) 12:30 F39T 24 GEPIRAD

Language English v |Funt5\zsm\m M

’_IL—

] suprort
Gontact Support for service

questions and technical help
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SERYEY Tt
Mon- period
+Display al
skl [
Y€ periad

Auto Notification
2 unread messages.

* report submission no.E¥
 report submission no.

Mr¥is $UEAES (Teacher) | ghange role | Profile

8 | Lansuace Engish ~ | Fort sie [ L)1 e | i
| z
A

[all] Feriod[all] belonginelall] Course codel] Course namel] teacher's name[] (0 change search eriteria

ath
period

others fa=C il

+Display all

year— M8 KBBan
round  Others.
yesr— 8
round  Others.
year— B KRB ond
round  Others.

yoy  HEXES

round

- EEDA

Messages from Administrator

2 unread messages,

SERYEY Tt
Mon- period
+Display al
skl [
Y€ periad

Auto Notification

2 unread messages.

* report submission no.E¥
 report submission no.

Mr¥is $UEAES (Teacher) | ghange role | Profile

+Display List

8 e eogmn 1o [0 )|
"-

[all] Feriod[all] belonginelall] Course codel] Course namel] teacher's name[] (0 change search eriteria

=1

ath
period

others fa=C il

Fri

+Display all

year- P8 KEBand
round  Others

year— BB ond
round  Others

year—

rournd  Others.

year—

roud  HEAE

1.

2.

3.

Enter your user ID in [User ID] and password
in [Password] on the left of the [Login] screen,
and click the [Login] button.

The [HOME] screen appears.

To log out, click the [Logout] button at the top
right of the screen.
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4. A confirmation dialog box appears.
Click the [OK] button.

Web R—SHB0HAvE— (=25

@ Logged out?

i OK [ Fr Azl l

‘voer 2w 1ol 5. The[Login] screen appears.
/o

- e 4
i‘__‘\ ’ = *  Be sure to log out when you have finished

Login 5 I Support - -
I (e Tovico . operations with CoursePower.
" ontact Support for service
B ] [ 02/24/2013 (Sun) 00:00 Chromel 2D v
[ 02/22/2013 (Fri) 00:01 TopicsT 2}
pesswed [ 02/22/2013 (Fri) 00:00 —AIA(E
[ 0272472012 (Fri) 1230 FSOUT 2GR
[ 02/24/2012 (Fri) 09:00 JSOHHEH-oLT

questions and technical help
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After a user with multiple roles logs in, the screen for selecting a role appears.

Click [Teacher].

If you want to change the role, click [Change Role] at the top of the screen, and you can then change to another

role without logging out.
..lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll“

L] L)
[ ] | |
| | | |
| | | |
| | | |
= v,/MEfW.W- bt 81 Loncunce Engiah | en i 3 n
L] You have multiple rales. . \l I [ ]
[ ] Click the icon for the role )'rjou are logging in as. “ ]
. .
| | | |
| | | |
| | | |
[ A ]
: \ | :
[ 1 Y ]
| | | |
| | | |
| | | |
[ ] - [ ]
. :
| | | |
| | | |
| | | |
| | | |
| | | |
| | P | |
= You have three roles: [Administrator], [Teacher], and The [HOME] screen appears for you to perform .
| | | |
= [Student]. operations as Teacher. .
| | | |
| | | |
| | | |
| | | |
| | | |
| | | |
. L/
* L4
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1.5.2 [HOME] Screen
After you log in to the system, the [HOME] screen appears, displaying links to various functions and information available to
the selected role. The screen for Teacher displays [Messages] on the left and [Course List] on the right.

Mr/Ms $1E7EF (Teacher) | change role | Profile 3 | Laneuage English = | Font Size m | Heln | | Logout

You can narrow down the courses to -
display, by changing the search criteria.

from Administrator f the week[alll  Perind(all]
2 unread messages. :
o BB IAOEISE SHE A A
: Others. :
= Dizplay all N I E ez E B &R and ?{E S E
Auto Motification 1€ period E g E Lhere ;:éligi
Wlnresd messages. 3 Fri. 4t : year- 1 1B ABBand g
e report submission no.of periad : round "EET?E?;............. ¥
t+ report submission no. O others D gmomme | year; =N A
H H g E raun N 3
: : +Digplay all : :
.é....................... :
: Moves to the course [HOME] Indicates a link for multiple
Displays a number of screen of the selected teaching staff members.
unread messages. course. Hover the mouse cursor over
- it to view their names.
Note: See the Tip. tto view their names

Messages: You can check the messages sent to you as teaching staff. (For details, see "Chapter 10.")

B

Course List: The list displays the courses for which you are registered as the teaching staff in charge.

“I —_.-ip IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..’

&
Course [HOME]: Screen used for course administration by teaching staff. Here, you can register course

materials, evaluate students, and do various other things related to course administration.

Wi /Ms $ELABS (Toacher) | changs role | Profile & | Language English  ~ | Font S\ze\@gl
/

Displays a course name.

0
.
.

v

- lﬁil:{iT11111
Edit Gourse :Displays the content for the item that you have

B
F1E FREFOFASEFNG| 3
9] EREE (GDP :Note: [Edit Course] is selected in the initial display.

Class Status

§se|ected from the menu.

Manage Attendance
Final Grade
Manage Students
Syllabus BRI EEEE
Set Gourse BB ARG
Academic Attribute Ghart

secesecscscsescsesssscsscses®

wesseseseseses

= B B EEEEEE

eNEEEEE AN EESEEEEESEEEEEEEEEEEEEEEEEEEEEE

“IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.
.lIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII-‘

- #5E FEST

Usage Statistic .
Check Log HOE DL — A OEEOMEE [delete] [Edit] T~
I Gommunication HIE SEEEAL [delete] [Edit] 8~
Message Board sE0E BEAESESTOER [delete] [Edit] 9 -

Edit Message Board
e rmtapagesssssennnnes B0 EARESNLEE Tdelete] [Edit 10 -
e HI0E] 2FATLICONT [delete] [Edit] 1 -
:Message Transmission L [delste] [Edit] 12 -
Menu: Displays a course-related menu. lelote] (B 13 =
m 5 18] A delete] [Edit 14 -
L4
*

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘
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1.5.3 Common Functions
This section describes functions common to all screens.

Name (Role)|| Change Role Profile Language Font Size HeIp
'Mr/MS FTEEE (Teacher | change rale f.ProflIe g | Language‘ English 'I Font Slzgmlt Hel 1 Out
Pamssssssssssssmassnnnn .-.-.-.-.-.!’...-un '.-—"-»
A‘

Seeeeceeninnnnnn sammssnmmmmEn, —

ous [

Breadcrumbs

:'I Course I, course taker dpeople (official: dternp. registration:0) no. of Class 14

Edit G no. of attendance
f odrse materials 15 rate HEN

Glass Status

Manage Attendance

! Final Grade Number of ltems Displayed |..... ,5 2wt of I=10items displayed 1 2 & nexty 10 tems displayed = 5
i Manage Students : B
H H Class SR material name el evaluation status
: Syllabus . rate status
; Set Course E h][l]] BT -
H HE:=T.EcE -
s Academic Attribute Chart H h][lﬂ R T —t -
E Usaege Statistic :
H H s g _
i GCheck Log : %%F‘ BAREHD B IHEH =y @ m
H : & ERE T o7 -
: I Communication :
i ! 550 EPIHERE(GDR) - & T2 | open | -
1 Meszaege Board H
! Edit Message Board : @ FREAL | a4 | evaluation (0)
! Edit FAQ : T — _
: Q&h * o GEEMIE - h]ﬂﬂ
3 H BROSE —HoddzEZE
1 H £ G
3 Message Transmission H o/4 | evaluation (2)
A“-" ’ participation in discussion ]
] O SEERENIEE - g-arcEmE—r7 502 | -
o0 8TES - R T T S SR m 14 | evaluation (3)

Menu

21out of 1-10items displayed 1 2 3 n 10 items displayed  ~

-

Name (Role): Displays the name and role of the login user.
Change Role: Changes roles. Select it to change to another role.
The button appears only for users with multiple roles.
Profile: Allows you to set your personal information. (For details, see "11. 1 [Profile].")
Language: Allows you to switch to another language (Japanese/English).
Font Size: Allows you to change the display font size (Medium/Large).
Help: Displays the online help for the displayed screen.
Breadcrumbs: Represents the location of the displayed screen.
Menu: Displays the available functions. Click a menu item to display the content for that selected item on the right of the
screen.
Number of Items Displayed: Allows you to switch to another list page.
You can change the number of items displayed per page from the pull-down list.

-7 -
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“‘ —r.p -1 IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII...

L 4
[Calendar icon]

add Glass

* required item

Title*

description

Execution date of

las: (s romn//dd)

Availability Star
Date/Timg

Availability End =
ate/Timg

® do ot administer attendance
ttend:
managomont | (0 aminkster attendsnce [registration by teacker)

(@ administer attendance [registration by student)

cancel register

Cyyyysrarnddd Hhrrnn

Uy dd Rhvenn)

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

*

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII-‘

[To expand a text field]

new remark @xen B

*® required item

titler  TROTEESDRE

remark detail*
image file
attachment file
add file

cancel | | register

lIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

*

The calendar icon is placed at the items where a date is input.
Clicking the icon displays a calendar, where you can specify a date.
For items with time specification, you can specify the date and time together.
Note: The default time values are 00:00 (hh:mm) for the start time and 24:00 (hh:mm) for the end time.

‘II —npz IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

As shown in the following screenshots, there is a bar under a text field.
You can drag the center of the bar (the part in dark gray) to expand the text field.

ceses

L

a

L ]

n

n

n

n

n

n

n

n

n

n

n

n

n

o n

— o | t€M Without .
time -

n

(5] [ mueust, 2013 2] (2] L .
specification =

.

Sun. Mon. | Tue. | |Wed. | Thu | Fri. | Sat K :
12|38 3 n

2 5 61 8 8 10 & .
112 18 14 | 15 (18 1T -
18018 |20 A 2 23 .
B 2 27 2 2 |30 3 .
[ ]

n

n

n

n

n

Galendar BHep EA :
Iltem with time .

n

August,2013 g . ™
specification .

.

Sun. | Mon, | Tue. | wed. | Thu, [Fri | Sat. .
1.z 2 . -

4 S g i g 2|10 ‘ [ ]
U 12 13 14 15 18 17 "
18 |10 (20 |21 |22 |g3|24 -
. n

24 - 00 ~ min H [ ]

: n

| ]

L ]

L4

*

ooc.ooc.ooco.o@oco.oo

‘0

new remark B@ren B

* required item.

titleke FURNFFESONRE e eeooescccccccssccccccccccnn,,

remark defail®

®eecscccscscscses

secesecesecscccsesesesscssscses?

image file
attachment file
add file

cancel | [ register

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIII“

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII’
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Preparation for publishing a course requires the settings described below.
s Syllabus: Register a course syllabus.

) Registration of course takers: Register the students taking the course. Also, you can divide the course takers into groups
as needed.

) Course settings: Register the teaching staff in charge, and select the functions to use. After that, publish the course.

I 2.1  Syllabus

Register a course syllabus.

Ve /M STEVRS (Teacher) | chanee ol | e 8 | Lamguoso Engish  ~ | Font See [l (L] 1 el | [ Logout] 1. Click [Sy”abus] on the course [HOME] menu.

M '_,’m' The [Syllabus] screen appears.

o Click the [Start Editing] button.
] course N
| [ *  The items that can be edited in the syllabus
Class Status
anage Attendance Gourse name | 7HDERT R i '
Honaee e L vary depending on the administrator's
Hanoco Studonts Tem) vcoround settings.
day/period hon1
D teacher | HB A / 8 KR / WEAE
Set Course
Academic Attribute Chart

Usage Statistic

Check Log Course goal

| communication

Message Board
method of test evaluation

Edit Message Board

Edit FAQ
Q&A
Message Transmission fizriimi
e R (et | chonge e e Lnensee Enion - oo [ U1en [ ] 2. THE [Edit Syllabus] screen appears.
——
Make entries at your discretion, and click the
Student VIEW .
[Register] button.
Joowm P
Class Status Course code  tutorial0l
Manage Attendance Gourse name 7 OLREFRT

Final Grade B 2011

Term  vear-round
Manage Students
day/period Mon1

teacher 1B KR/ 08 kB / SEAEE

Aead ribute Chart (it Ll

Usage Statistic

Chook Lox PR R = ERIRE T F 2 4HERE L — b e ERNEOREORMEC DL TR T &

| communication
Messase Hoard

Edit Message Board

Edit FAQ methad of test evaluation
ash
Message Transmission e o

e P 20%

textbook

T E D DR DR

=
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/s SYEAES (Teacher) | change role | Profile 8 | Laneuage English \Fums\ze\m\ 3 The [Sy"abUS] screen appears

b | 4

> ZOTEEEY > Sylisbus Student VIEW

[ couss
Course info
Edit Gourse
Class Status Gourse code | tutorialdt
Manage Attendance Course name OLIEHAT
Final Grade g 2011

Term year-round
Manage Students
dayfperiod Mon.1

Syllabus teacher | B KB/ W8 AH / WEAE

Set Gourse
Academic Attribute Chart start editing
Usage Statistic

Check Log Course goal

[ Sommrication s

L= R DRSIRE ol TR TED
Message Board
Edit Message Boord method of test evaluation

Edit FAQ

ERREARR60%
aza A 20%
Message Transmission WE20%
textbook

FLTODERFOEE

“I —T_i D \IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

Teaching staff cannot change the contents of a syllabus at an external syllabus URL set by the administrator.

* *

If an external syllabus URL is set, the screen that appears for Teacher or Student is as shown below.

Screen for Teacher

[ T Py r—— e | [T ey
o
W e

=

Syllabus

Course name Open macroecnomics

Course XXXXXXXXXXKXXXXXXXXXXXXXXXX
Screen for Student -

description

00000 XXXXXXXXXXKXKXXXXXXKXXXKXXXXXX

Another window appears with the

[Syllabus] screen.

oza —_———————
refer to extemal Syliabus.

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.
..lIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII“

*

*
..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII“
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I 2.2 Registration of Course Takers

Register the students taking a course and groups of these course takers as described below.

2.2.1 Registering Course Takers
Register course takers as described below.
Teaching staff may not be able to add course takers, depending on the administrator's settings.

I BAATE (e s | ot 8 Lonewnee Engisn - (s [ (1] 1, Click [Manage Students] on the course

| S
m — [HOME] menu.

T > A=l > Advinister Studente it of stdents) [ student VIEW | )

o — — The [List of Course Takers] screen appears.
:;:::::: [ batch download || batch umml add course taker | l Click the [Add Course Taker] button.
Manage Attendance name - Search
Final Grade

[l course taker not reistered.
Manage Students

Syllabus
Set Gourse

Academic Attribute Chart
Usage Statistic

Check Log

| communication
Message Board
Edit Message Board
Edit FAQ
Q&AM

Message Transmission

select user o @ 2. The [Select User] screen appears.
et — e Enter the search criteria, and click the [Search]
user type  all - button.
belonging  all v

individual group  all

canc

-
clear | § Search

individual group all -
3.  The search results appear.

search result Select the course takers to register, and click

1000t 1= Witens dispayed 12 8 & 6 6 78 9 10 11 = nexty 10 items displayed the [Select] button.
user type M name belonging
course taker st001 FRE 1 HEEH
crurse taker SH002 L HESTH
courss taker 003 FEEE O HETH
course taker t004 L4 HEsH
courss taker 005 HEE S HETH
courss taker =t006 LS HEs
course taker 007 THET S
course taker =t008 FEE S HEFH
course taker SO0 SEHE D HEETH
course taker st010 FEEE 10 FEEH

10000t of 1- 10items displaved 1 2 8 & 5 6 7 & 8 10 11 == pexty 10items displayed  ~

= e
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g"EEEEEEESN

/s #ER S CToncher) | changs tole | Frotle 8 | Language Engllsh = | Font Sies

Do foo] 4 p message appears in the upper part of the
__-»—’_“_—‘

> Aot Suaant it o s [ stusene view | screen when the registration is completed.

| batch downioad || batch upload || add course taker |

Search

(aiss, | ofiial | tsme. regiscmion Mot of —0ems islaec 1 (B0 Homa apayed
Acadomic Attribute Chart o e fs s ELLL s
Usaun Statistic m| ot =001 mrEL
Gheck Low

[ oftical w00z L

= official 56003 HEEPEL

(SR co0a ey 00/16/2013 (Fri) 1004

= official 5006 HEREL (Fri) 1004
cai Fa@
oan [ ofticnl =006 L 019 () 1004
Meszage Transmission [ =007 frecaey ) 1004

[ ofticnl =008 A 019 () 1000

= official 5008 HEWEL D 1004

[ ofticnl w010 A (i) 100

temp. registration 100t of 1= 103te s displayed 1 60 itoms displayed =

<4u B B —_.-_ip EEEEEEESEEESEEEEEEEEEEEEEEEEEEEEEEEEEESEEESEEESEEEEEEEENEEEEEEEEEEE,

[Batch Upload] button: You can batch register course takers' data in CSV format.

B

[Batch Download] button: You can download registered course takers' data in CSV format.

12 -
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2.2.2 Registering a Group of Course Takers
Register a group of course takers as described below.
By creating a group of course takers, you can present course materials and a message board targeted at this group. You can
also send messages targeted at the group and reuse the group as an evaluation group for reports.

e A (o || e 8 | Lonennee Engin s e [een] 1, Select the [Course Taker's Group] tab.
T > A= SEEREE > Administer Students (it of students) [ Student viEw |

I oo

Edit Gourse

[ batch download || bateh upload || add course taker |

Glas Status

Manage Attondance name - Search
Final Grade
delate || offcial ][ temp. registration Vot of 1= 10items displayed 1 10 items displayed

Manage Students
Syllabus

Set Course

Academic Attribute Chart

Usage Statistic

Check Los

Edit Moszage Board s St008

Edit FAQ

08/16/2013 (Fri) 1004

kA

P 08/16/2018 (Fri) 10:04
Message Transmission

t009 08/ 16/2018 (Fri) 10:04

010 08/16/2018 (Fri) 1004

[ detete |[ offcial || temp registration Wout of 1-10items displayed 1 10 tems displayed =

Wi /Ms S RS (Teacher) | chinge 10k | rotle & | Laneuaee Engish + | Font sice JQ L] 1 ceta | [ Logout ] 2

The [Course Taker's Group] screen appears.

a __—~ -
(o [T . Click the [Add Group] button.

I Coursa list of cours:

Class Status

[l course toker's group not registered.

Manage Attendance
Final Grade

Manage Students
Syllabus

Set Course

Academic Attribute Chart
Usage Statistic

Check Log

| communication
Message Board
Edit Message Board
Edit FAQ
Q&A

Message Transmission

add course takers group @Hb B
# reaubed e 3. The [Add Course Takers Group] screen
group code*  GroupA
zroup name* ), —7A appears.
: Make entries at your discretion, and click the

description

| [Register] button.

-13 -
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m Y A=TUTOEHERE  Administer Students(ztudents eroup)

[ course
Py
Class Status
Manage Attendance
Final Grade
Manaee Students
Set Course
Academic Attribute Chart
Usage Statistic

Check Lo

I Communication
Message Board
Edit Message Board
Edit FAQ
asA
Messace Transmission

WM 18 7515 (Toacher | chango tole | Potie & | Laneuace Engisn = | Font sie [l [1] | beto | [ Logout |

— —

Student VIEW

listof couse takers | course taker's wroup
[ add group |
[ dotete | Tout of 1= 1iteme displayed 1 10 items displayed =
[)| SSMBCOd® | oy name | DRBL et e member list
] GroupA GN—=TA 0 0BAE2013 (Fri) 1008
[ delete | fout of 1- Hitems displayed 1 10 tems displayed =

4.

The [Course Takers Group] screen appears.
To register members of the group, click the
[Edit] button.

The [Belonging User List] screen appears.
Click the [Add Member] button.

The [Select Course Taker] screen appears.
Select the members to register in the group,
and click the [Select] button.
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